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How to end an 
interview with strong 
closing statements

Knowing how to end an interview is a valuable skill that 
can greatly improve your chance of getting hired. Many 
applicants consider the interview finished when they stop 
getting asked questions, missing out on a tremendous 
opportunity to walk out on a high note.

1. Recap what makes you the right fit for the position

You’ll have many opportunities to discuss your skills and qualifications 
throughout your interview. Interviews can last up to an hour for certain 
positions (sometimes even more). Employers and interviewers will learn 
much about who you are and what you have to bring to the table.

That said, details can easily get lost in the mix.

Once you start getting into more complex, open-ended questions, the 
discussion moves away from your direct qualifications and more about 
what type of employee you will be. Those questions play a significant part 
in the hiring decision, but it’s always a good idea to close an interview by 
reminding them about your core qualifications. In other words, circle back 
on what makes you the perfect fit for this job.

This recap doesn’t have to be long-winded. You’ve already discussed your 
qualifications in detail by the end of your interview. Think of it as your “in 
conclusion” statement.

Remind them of your skills, past experiences, qualifications, and whatever 
makes you different. Creating a short list of selling points that tie directly 
to the job is a great way to approach this. Use the job description as your 
guide to connect these dots and leave a positive final impression.

2. Clear up any mistakes or confusion

Here’s another fantastic way to close an interview.

Many job-seekers breathe a sigh of relief as the interview nears its end. 
By that point, most people are ready to get out of the room and hope for 
the best. While those feelings are understandable, there’s a little more 
you can do to ensure you’ve left the best impression possible.

Use the end of your interview as an opportunity to clear up any confusion 
on your end or theirs. Perhaps the interviewer brought up some details 
about the job you needed help understanding. Now is your chance to ask 
those all-important questions and get the clarification you need.

Asking specific questions about the job or company can work in your 
favour. It shows that you’re genuinely interested and invested in this job 
opportunity.

On the other hand, you can ask questions that give the interviewer a 
chance to get the clarification they need. For example, you can ask 
something like:

“Would you like me to clear up anything about my background or 
qualifications?”

It can feel daunting to close a job interview with a bold question like 
that, but it could mean the difference between the employer extending 
an offer and going with another candidate. It’s an effective question that 
encourages interviewers to be more open about their thought processes. 
They can bring up some aspects of your resume or details they learned 
during your discussion.

They can bring up any concerns about your candidacy or aspects of your 
qualifications that need clarity. Usually, those concerns would continue to 
simmer long after your interview. But when you clear up any mistakes or 
confusion, you can address their worries and leave them more confident 
about what you can bring to the company.

3. Show that you’re excited about the position

It’s always good to seize opportunities to reiterate your interest and 
passion for the position. This includes the closing statement you use in 
your interview.
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Businesses don’t want to hire individuals that are simply using jobs to 
get a pay check or as a temporary stepping stone. They want employees 
who genuinely care about the job and want to make a difference at the 
organisation. Ask any interviewer or employer, and they’ll tell you that 
they pay attention to those subtle signs that show you care about the job.

Something as simple as saying that you’re eager for this opportunity and 
that it sounds like the perfect job for your skills can make a difference.

Tread lightly, and don’t overdo it. You don’t want it to seem like you’re 
trying to suck up to the decision-makers. Instead, focus on what attracts 
you to this job and why you’re excited to be a part of the company.

4. Give them an opportunity to ask you anything else

No interview is complete without opening the discussion up to further 
questions. Many interviewers have a list of questions they want to hit, but 
there’s always room for more! There might be some things they want to 
learn more about, which will give them a chance to bring those up.

An easy way to approach this is to ask the interviewer if there’s anything 
they didn’t get a chance to cover. That’s an open invitation to ask 
additional questions, get clarifications about certain aspects of your 
qualifications, and more.

Allowing the interviewer to ask more shows that you have nothing to 
hide and are eager to provide them with all the information they need to 
make the right decision. It’s also great for showing your commitment and 
passion for the position.

So remember, don’t get too eager to end the interview! These extra few 
minutes of discussion can ease any worries they have and move you to 
the top of the list.

5. Find out what’s next in the hiring process

When closing an interview, it’s always a good idea to inquire about the 
next steps in the hiring process. Depending on the job and situation, 
you could have additional interviews to come! Many organisations put 
candidates through several rounds of interviews as they narrow down 
their choices.

These additional interviews could be with the same person, or they 
might be with other decision-makers and department leads. Therefore, 
it’s essential to understand what’s coming and leave an impact on every 
person you speak with during this process.

Ask about the timeline and when you can expect to hear back about 
decisions. Interviewers are usually forthright with the hiring process. 

They understand that you’re likely searching for jobs with other 
businesses, and the information they provide can help dictate how you 
proceed with your job search.

Knowing when you might get a call about job offers is critical. It gives you 
a better understanding of what to expect and when you should follow up.

6. Make sure you’re able to contact them

Remember to get the necessary contact information at the end of an 
interview. Even if you already have an email or phone number, take a 
second to confirm it with the interviewer.

There are a few reasons for this.

First, you want the correct email and phone number for future contact. 
Know whom you should reach out to if you have questions or when you 
need updates about the hiring process. Generally, employers try to stick 
to timelines and follow up when they say they will.

However, things can change quickly, and delays can extend the timeline 
beyond the standard two weeks. When that happens, you’ll need to know 
whom to reach out to for clarification about the next steps.

Secondly, it’s a good idea to get the email of the person you speak with 
during your interview. In some businesses, this may not be possible 
because they want to funnel all contact and correspondence through a 
single point of contact, such as the recruiter. It’s always worth asking.

Ask for the email of the interviewer. Doing so will allow you to send 
thank-you messages and show appreciation for your time. You’ll also want 
to contact that person directly if you have additional questions or need to 
follow up with new documentation.

Plus, it’s always good to have those contacts for networking purposes.

7. Thank them for their time

Never close your interviewer without thanking everyone involved for their 
time. Hiring new employees is a time-intensive process, and going through 
the interview phase is a big deal. Just as you have spent time researching 
and preparing for the interview, the company is also investing time and 
resources into learning more about who you are and what you can bring to 
the organisation.

The same goes for the individuals you meet.

Be polite and genuine in your show of appreciation. Again, it doesn’t have 
to be a big grand gesture. But it’s always wise to close an interview with a 
touch of professional etiquette.
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Shake everyone’s hands and thank them for taking time out of their day 
to meet with you. It’s a small gesture that goes a long way. It’s courteous 
and shows that you appreciate the opportunity.

Be kind, courteous, and appreciative, and you’ll leave a warm impression 
that people remember.

8. Send your thank-you email

The way you end an interview shouldn’t stop when you walk out the door.

One of the best ways to make a great impression is to send a thank-you 
email. Some studies show that only one in four job-seekers send thank-
you emails after an interview. You can set yourself apart by being that 
one person!

Countless employers speak highly of the practice of sending thank-you 
emails. It leaves a substantial impact and can sway decisions in your 
favour.

Here’s why:

First, everyone likes to feel appreciated. A brief message of gratitude 
once again puts your professionalism on full display. It also highlights 
your passion for this opportunity and reiterates your seriousness about 
landing this job.

Secondly, your thank-you email will keep your meeting fresh in the 
interviewer’s mind. In addition to the message of appreciation, you 
can provide a quick wrap-up of the interview and reiterate your 
qualifications.

Include a quick snippet of your skills and strengths while discussing 
your excitement for the opportunity. You can also provide any additional 
information you didn’t discuss in the interview.

This part may feel redundant, but it serves a greater purpose. A simple 
“thank you” isn’t enough to jog an interviewer’s memory. Bringing up 
specific details about your conversation will help them remember you 
from all the other candidates interviewed as they make those tough 
decisions.

Send your thank-you emails within 24 hours after your interview. You 
only have a small window to ensure that this follow-up message has its 
intended impact.

Conclusion

Now that you know how to end an interview, you should run through this 
scenario before your next chat with an employer.

As you can see, the process for closing an interview isn’t complicated. 
All it takes is a little preparation!
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